Turning Jobs
Into Careers
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| would like to thank each of you for your vote of confidence in my ability to lead
this chapter. | have some big shoes to fill.

The chapter reached a milestone at the South Carolina Division Annual Meeting
held in Charleston, SC a few weeks ago. The chapter was awarded the SC
Division Chapter Excellence Award. That is not to be taken lightly. A lot of hard
work, dedication, and commitment went into winning that award.

The chapter also received several awards for membership. Both of these say to me that you,
the members, are winners and should be applauded for your efforts.

Now let’s look to the future. | want to share a few of my goals with you:

Complete a strategic plan . The foundation has been laid and now we need to add the brick
and mortar. The strategic plan will help us measure where we want to be. Without this plan,
we’ll never know if we get there because we don’t know where we are going.

Increase membership by a minimum of 5 new members. We gained two this past year. So
we know we can do it.

Retention. . .retention. . . Did | mention member retention.? We did not lose any members
this year and received an award for the lowest number of deleted members.

Increase attendance at chapter meetings . We just recently won an award for the chapter
with the highest average % of members attending regular chapter meetings with a score of 65%
in the category of membership of 1-20. Let’s continue to commit.

Promote CPS/CAP certification and hold recognition programs once obtained.

Increase IAAP awareness through more media coverage.

TEAMWORK. It takes us all working together to accomplish many things or anything for that
matter. We all play a vital part in the chain’s link. When the link weakens or breaks, the team
becomes weak. Together we stand tall with power, strength and might. We are armed for any
battle that comes our way. So | encourage you to keep in touch with the members. Contact
them when they miss a meeting. Call or email them occasionally just to “check in” or schedule
an outing with them (be it lunch or dinner or shopping). Well. . . you get the picture.

| plan to implement a buddy system whereby each member will be assigned another member for
the year. You will be charged with the responsibility of getting to know this individual better.
How? That's up to you and your creativity.

In closing, once again | thank you for the opportunity to serve you this year in this capacity.

Debi Burt
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Left: Sara Hancock CPS meets with Mayor Mitch Foster of
Chester for the APD Proclamation signing for 2008.

Right: Lavette Walden CPS/CAP, Sylvia Maupin CPS &
Sara Hancock CPS meet with Mayor Joe Shaw of
Lancaster for the APD Proclamation signing for 2008.

Left: Sara Hancock CPS, Sylvia Maupin CPS & Lavette
Walden CPS/CAP meet with Mayor Ann Taylor of Heath
Springs for the APD Proclamation signing for 2008.




Membership retention and mentoring has been our focus and we end this year
with 16 members. All of our efforts put the Rock Hill Area Chapter in the
“spotlight” at the South Carolina Division Annual Meeting held recently in Charleston, SC.

The chapter won monetary awards in the following categories:
Chapter with the largest % increase (chapters with 1-20 members) — Score 14.29%
Chapter with the lowest % deleted members (tied with two other chapters) — Zero

Chapter with the highest average % of members attending regular chapter meetings —
Score 65%

Membership chair with the largest % increase of new members (9 chapters with 1-20 members)

Congratulations to Sylvia Maupin and Colleen Siggins CPS/CAP for creating the winning center-
piece decoration at the South Carolina Division Annual Meeting Open House.

Our Administrative Professional of the Month recognition program has created some
“campaigning” amongst our members for votes. Congratulations to the following:

Sylvia Maupin July 2007, January 2008
Christine Shope August 2007

Sara Hancock CPS Sept. 2007, Feb-March-April 2008
Pat Padgett November 2007

Lavette Walden CPS/CAP May 2008

The Build-A-Basket Campaign was very successful and we collected some great items. The
winner of the Build-A-Basket Drawing announced at the June Chapter Annual Meeting is Lavette
Walden CPS/CAP.

The achievement notebook aided the Rock Hill Area Chapter in capturing the 2007-2008 Chapter
Excellence Award in the category of 1-20 members. By winning this prestigious award, the chap-
ter members and guests will have reserved seating at the 2009 South Carolina Division Annual
Meeting to be held May 15-16, 2009 in Spartanburg, SC.

Thank you to all the members. We could not have accomplished any of this without your
commitment. Let's keep the momentum going.

Debi Burt — Membership Chair




The Administrative Professional of the Month awards went to Sylvia Maupin CPS (January),
Sara Hancock CPS (February, March & April), and Lavette Walden CPS/CAP (May).

Congratulations Ladies !




Our speaker for February was
Rosalie Dellenbach CAP.
She spoke to us on “My Pathway to SCD
President.”
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November 7-8, 2008 August 15, 2008

May 1-2, 2009 February 15, 2009
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2007-2008 Officer Installation

Chapter President Lavette Walden CPS/CAP
installed Christine Shope and Debi Burt as the
2008-2009 chapter officers. Debi Burt is the
Incoming President and Christine is the Incom-
ing Treasurer. Each was presented with a
gem - emerald for Treasurer and diamond for
President.

Ancient custom holds that the emerald sharp-
ens the wearer’'s mind and eyesight and
thought to be a healing and protective stone.
The diamond. Tradition holds that diamonds
signify “eternity and bestows courage to its
owner.

Christine Shope and Debi Burt

2008 Administrative Professional of the Year

2007 Member of the Year winner , Sara Hancock
CPS, presented Lavette Walden CPS/CAP with the
2008 Administrative Professional of the Year
(APOTY) Award. The chapter had a record-
breaking number of applicants this year.

Applicants for this award were judged on the
following criteria:

Attendance and Participation

Community Involvement and Chapter
Support

Other IAAP and Chapter Activities
Professional Development
Education and Recertification Lavette Walden CPS/CAP and Sara Hancock CPS

By winning this year's APOTY Award, Lavette will
chair the 2009 APOTY Committee.
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2008 Build-A-Basket Drawing

This new program, developed by the Membership Com-
mittee this year, was a hit with the membership. Each
month items were placed in the basket and the mem-
bers’ names were added to the hat for each IAAP-
sponsored event they attended.

This year’s winner is Lavette Walden CPS/CAP.

Membership Chair, Debi Burt, presented the
Build-A-Basket to Lavette Walden CPS/CAP

Farewell to the 2007-2008 President

Incoming President Debi
Burt presented President
Lavette Walden CPS/CAP
with her Past President’s
Pin (left) and the Past
President’s Gift (right).

President Lavette Walden
CPSI/CAP passes the gavel
to Incoming President Debi
Burt. (below).
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Create hyperlinks that point to areas in a workbook (Excel 97/2000/2002/2003)

Excel workbooks can store a huge amount of data, and getting from one place to another in a file
can be tedious. You can simplify things by creating hyperlinks that jump exactly to a specific
place in the file. To demonstrate, select the cell you want to contain a hyperlink. Then, enter the
text that you want the hyperlink to display. Next, choose Insert | Hyperlink from the menu bar.
Now, follow the steps for your version of Excel:

If you have Excel 2000/2002/2003:

Select the Places In This Document button on the Link To bar. If your workbook contains named ranges, you
can select a name from the Defined Names list to have the hyperlink jump to it when clicked. Otherwise, select
the appropriate worksheet name under the Cell Reference node and enter a cell or range address in the Type
The Cell References text box.

If you have Excel 97:

Click the Browse button next to the Named Location In File text box. To have the hyperlink point to a named
range, select the Defined Name option button and then choose the name from the provided list. To link to a
specific cell or range, select the Sheet Name option button, select the appropriate sheet from the list, and enter
the cell or range address in the Reference text box. Finally, click OK.

Regardless of version, click OK at this point. Click the hyperlink and Excel immediately assigns focus to the
appropriate range.

Source: New Horizons Computer Learning Centers
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You can help increase the funds of our chapter through purchases of Current products. Each season the
items change; so if you do not find anything you'd like to buy when you check their website, try again a few
months later. Purchases can be made at www.currentfun.com, and our chapter will receive 50% of the
total order before shipping and handling charges. After signing onto the website, click Start Shopping
Now, make your selections, then select SC and Rock Hill Area Chapter IAAP upon checkout. Tell your
friends and family members about this opportunity to help our chapter.

°>

Debi Burt and Bill Sykes will be married February 21, 2009 at the Rock Hill American Legion Post
34 where they are both members, then fly to San Juan, Puerto Rico to leave on a 7-day Carnival
cruise to the Caribbean for their honeymoon.

And Debi’s family continues to grow... Bill's son Ryan and wife Kristi
gave birth to Ryanne Irene in November; daughter Lisa gave birth to
Gavin Taylor on May 2" and daughter Shanna will graduate from
College of Charleston in June.

Debi’'s son Marc and his wife Shayla are expecting another baby in
November—congratulations on all the good news!
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